Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2025/286, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
s0 at a meeting of the authority after 31 March 2026. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Autherities.

The Certificate of Exemption must be returmned to the external auditor no later than 30 June 2026 Reminder
letters will incur a charge of £40 +VAT for each letter.

The authority must comply with Froper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Govemance Statement (Section 1) must be approved befare the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFQ is required to commence the public rights period which must be a single period of 30 working days

for inspection (this excludes weekends and public holidays) which must include the first 10 working days of
July,

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous vear
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 20286)

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights for a single period of 30 working days for inspection ( this excludes weekends and
public Holidays) which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

Completion checklist — ‘No' answers mean you may not have met requiremenls

All sections Have ali highlighted boxes been completed? v

Have the dates set for the period for the exercise of public rights been published? [ v |

Internal Audit Report | Have allhighlightedboxes been completedbytheinternal auditorand explanations provided?] ¢ |
Section 1 Forany statementtowhich the responseis 'no’, is an explanation available for publication? '

Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

v
Has an explanation of significant variations been published where required? v
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 87 v

Iz an explanation of any difference between Box 7 and Box & available, should
a question be raised by a local elector andfor an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a

sole managing trustee? (Local Councils cnly) !

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Froper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2025/26

THORNTON LE DALE PARISH COUNCIL

thorntonledale-pc.gov.uk

During the financial year ended 31 March 2026, this authority's internal auditor acting independently and on the
basis of an assessmant of risk, carried cut a selactive assessment of compliance with the relevant procedures and
controls in operation and cbtained appropriate evidence from the authority,

The internal audit for 2025/25 has been carried out in accordance with this authority’s needs and plannead coverage.
On the basis of the findings in the areas examinad, the internal audit conclusions are summarised in this table, Set
out balow are the cbjectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept througheout the financial year. I

B. This autharity complied with its financial regulations, payments wera supported by invoicaes, all |
axpenditure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks 1o achieving s objectives and reviewed the adequacy
of arrangemeants o manage these,

D. The precepl or rates requirement resulted from an adequata budgatary process; progress against
the budget was regularly monitored, and reserves were approgriats.

E. Expectad incomae was fully received, based on correct prices. properly recorded and premptly
banked: and VAT was appropriately accountad for,

F. Cash payments werz properly supported by receipts, sll cash expenditure was apgproved and ; ; ' /
VAT approprately accountad for,

G. Salaries to employees and allowances to members were paid in accordance with this authority's

i | il | e |

approvals, and PAYE and N| requirements were properly applied :

H. Aszzat and investmants registers were complete and accurate and properly maintained, v

1. Periodic bank account reconciliations were propery carried out during the year, v
J. Accounting statements prepared dunng the year were prepared on the correct accounting basis (receipts | I W

and payments or income and expenditure}, agreed to the cash book, supported by an adequate audit .,u"

frail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authorty certified itself as exempt from a limited assurance review in 2024/25, it met the
examption criterda and corractly declared ilsell exempl. {If the authonty had a limited assurance =
review of its 2024/25 AGAR lick "nol covered”)

L. The authority published the required information on & website/weahbpags up to date at the time of the |
imternal audit in accordance with the relevant legistation "'f

M. In the year covered by this AGAR, the authorily correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 202528 AGAR period, o
ware public rights in relation fo the 2024-25 AGAR avidenced by a nofice on the website andfor
autharity approved minutes canfirming the dales set).

N. The authority has complied with the publization requiremeants for 2024/25 AGAR J
(see AGAR Page 1 Guidance Notes),

Q. Tha authonty haz complied with laws. regulations & proper practices relating to digital and data &
compliance,
P. [For lacal councils only) .
| Trust funds (including charitable) — The council met its respensibililies as a lruslee. v
For any other risk areas identified By this authonty adequate controls existed (st any other risk areas on separate sheats if naeded),
Data(s) internal audit underaken Mame of parson who carnisd out the internal audit
27/05/2026 S Doherty, Office Elite Limited
Signature of persan who @_’ﬁ:ﬁ:’;; 27/05/2026
carried outthe internal audit E Date

“If the response s 'na’ please | state the implications and action being taken 12 address any weaknoss in control ideatified (add
separate sheats if needad).

“"Notel [T the responss is ‘fiot covened: please stale when the mos! recent imtamal audit work was done in this ares-and whzn it s na:tplarmn:i af
il coverage s not required, the annual intemal sudit report must axplain why not (add separale sheels if nesded).
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Section 1 — Annual Governance Statement 2025/26

Ve acknowledge as the members of;

THORNTON LE DALE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

Yes' means thet this authodty

1, We have put in place amengements far affactiva financial | prepared its accounting stalements in gccordance
management during the year, and for the preparatiocnef | with the Accaunts and Audit Regulations
the amumlng statemeants, I

2, We maintained an adequate system of internal control made proper arrangaments and accepled responsibiity
including measures deslgned to prevent and detect fraud v for safeguarding the public money and resaurces in
nd corruption &nd reviewed s effectiveness. its charge.

3. We have assured ourselves that there are ne matters has only done what it has the legal power fo do and has
of actual or potential non-compliance with l2ws, complied with Froper Fractices in doing so.
regulations and Proper Practices that could have a v

slgnificant financial effect on the ability of this
autharity to conduct its business or manage s

firances,

4, \We proviged proper opportunity during the year for during the year gave all persens [nfarasfed the opportunity fo
the exercize of electors’ rights In accordance with the v inspect and ask queslions about this authority's sccounts.
reguirements of the Accounts end Audit Regulations.

5. We carried cut an assessment of the risks facing this consigered and docurnented the financial and other nsks it
authority and ook appropriate steps o manage thosa v faces and dealt with them properly,
riekes, including the introduction of internal contrels andfar
gxternal insurance cover wheare raquired,

8, We maintained throughout the year an adequate and arranged for @ competent person, independent of the financial
effective system of Internal audit of the acceunting v controfs and procedures, to give an ohjective wiew on whathar
records end control systams. intarnal controfs mest the nesds of this smaller authonty.

T. WWe tock appropriate action on all matters raisad v responded fo matfers brought to its attention by iniernal and
in reports fram internal and external audit, externsl sudt,

8. Wa consldared whathar any litigation, liabllittes ar disclosed everything it should have about its business acvity
commitments, events or transactions, occurring either during the year including events laking place after the year
during or after the year-end, have a financial impact on v and if ralavant,

this authority and, where appropriate, have included tham
in the accounting statements.

2. {For local councile enly) Trust funds including has met all of its respansibilifies where, 25 a body
charitable. In our capacity as the sole managing corporate, it is g sole managing trustes of & lecal
trustee we discharged our accountability trust or fruste,

respansibilities far the fund(s)assets, including

financial reporting and, if required, indepandent i v
examination or audit. f

10. We have pul in place arrangements for the affective IT g i | _____ o has mada suitable arangements forits IT and data
and data management in accardance with praper v | management and has compliad with propar pracfices in
practicas during the year under review. | daing so.

*Please provide explanations to the external auditor on a separate sheet for each 'No’ response and describe

how the authority will address the weaknesses identified. These sheets must be published with the Annual
Govemance Statement,

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:
02/06/2026

and recorded as minute reference: Chair

& —

:,2 ,I-';; { :

'2‘7/ 5 2 _F Clerk
thorntonledale-pc.gov.uk "
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Section 2 - Accounting Statements 2025/26 for

THORNTON LE DALE PARISH COUNCIL

1. Balances brought Tota! balances and reservas at the baginning of the year
forward 70,474 86,803/ &s recorded in the financial records. Velue must agree

to Box 7 of pravious year.

2. (+) _F'reeem or Rates and Tetal amount of precept (or for IDBs rates and lovies)
Lavies 47 775 48,7 30| received or receivable in the year. Exclude any grants

racefved

3. {+) Total other receipts Total incame or receipts as recorded in the cashbook fess

22,358 14 725/ the precept or ratesfevies received (line 2). Include any
grants received.

4, {-} Staff costs Total expenditure or payments made fo and on behsll

of all employess. Include gross salariss and wagss,
10,955 T 'U'M emplovars NI contributions, employers pansion
confributions, gratuities and severancs pavments.

5. (-) Loan interesticapital Total sxpenditurs ar payments of capital and interast
rapayments 8] 0| mads during the year on the authomty's borrowings (if any).

6. (-) All other payments Total expenditure or paymernits as recorded in the cash-

42,849 48,365 book less stsff costs (iine 4) and loan intarast/capital
repayments (line 5).

7. (=) Balances carrisd Total balances and reserves at the end of the year,
forward 86,803 90,852 must squal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accourts, cash
short term investments 86,803 90,852)| haldings and short term investments heid as at 21 March —

To agree with bank reconciliation.

8. Total fixed assets plus The value of all the property the authority owns = it is made
long term investments 56,183 56,503 up of ail its fixed assets and long term investments as at
and assets : 21 March.

10. Tetal barrowings The outstanding capital balance as at 37 March of all foans

0 O\ from third parties (including PWLE),

For Local Councils Only

11 Do the figures in the
accounting  statements  above
exclude any trust transactions?

For guidance refer (o the Fractitioners' Guide secltions 2.37t0 2. 33

| certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners' Guide to Proper Practices and present fairly

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

02/06/2026

as recorded in minute reference;

26 27/3iS 9 -

Signed by Chair of the meeting where the Accounting

Statements %
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